
Chancellor's Office, California Community Colleges 
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ARTICLE I 

Economic and Workforce Development Program 
Program-Specific Legal Terms and Conditions 

January 12, 2018 

1. Cost and Payments

In consideration of satisfactory performance of the services described in the Grantee's
application, the Chancellor's Office, California Community Colleges (hereinafter
Chancellor's Office) agrees to pay the Grantee a total amount not to exceed the "Grant
Funds" amount stated on the fully executed Grant Agreement face sheet, which shall be
used as set forth in the Application Budget.  All payments must be requested via invoice
and emailed to accountspayable@cccco.edu. Payment shall be made as follows:

 An advance payment of 40% of the total amount of this Grant Agreement will be
paid, upon receipt of an invoice, after the Grant Agreement is fully executed.

 Grantee may request progress payment(s) up to 50% of the total amount of this
Grant Agreement at the time that progress/quarterly reports are submitted
pursuant to section 4 of this Article.  Payment(s) will be made, upon receipt of an
invoice, after review and approval of the progress/quarterly reports by the
Chancellor's Office.

 The Chancellor’s Office will withhold a minimum of 10% of the total amount of
this Grant Agreement.  A final payment will be calculated based on the Final
Performance and Expenditure Reports due by July 31, 2019.  If the total
expenditure of funds by that date is less than the total payments processed, the
Chancellor's Office may invoice the Grantee for the excess amount. The final
10% payment plus any remaining funds not previously requested as a progress
payment will be paid, upon receipt of an invoice, after review and approval of the
Final Performance and Expenditure Reports.

2. Budget Changes

 Grantee may make changes to any budget category amounts up to 10% of the total
award amount per line item without the approval of the Project Monitor so long as
budget categories are not added or deleted, the total dollar amount of the Grant
Agreement is not affected, and the outcomes of the Grant Agreement will not be
materially affected.

mailto:accountspayable@cccco.edu


Article I-Standard Legal Terms and Conditions 

 Page 2 

 
 Grantee may add or delete budget categories subject to the prior approval of the 

Project Monitor.  
 
 Grant amendments are required for budget changes when there are changes in the 

total dollar amount of the Grant Agreement and/or the outcome of the Grant 
Agreement is materially affected.  The request for such changes should include a 
letter of justification; three copies of a revised "Application Budget Summary," all 
of which have been signed by the Chief Business Officer or his/her designee, in 
an ink color other than black, and a revised "Application Budget Detail Sheet." 
The project monitor shall send grantee an amended face sheet if the total dollar 
amount of the Grant Agreement is changed. The amended face sheet must be 
signed by both parties prior to processing.  

 
 The Budget Amendment request should be mailed to the Project Monitor for 

approval.  Grantee will be notified if the request is approved or if additional 
information is required.  In any event, the Grantee shall implement changes only 
upon written notification by the Project Monitor.  Additionally, the next Progress 
Report must show the new budget changes. 

 

 

  

 

 

 
 
 
 

  

Budget changes or amendments involving an extension of time are subject to applicable 
program limitations.  For grants funded under the Carl D. Perkins Career and Technical 
Education Improvement Act of 2006, extensions of time are not allowed beyond June 
30th of the year in which the funds were awarded.  For other programs, no budget change 
or amendment may permit expenditures to be made after June 30th of the second year 
following the period for which the funds were appropriated.  Any budget change or 
amendment permitting funds to be spent beyond the year of appropriation shall ensure 
that Grantee does not receive funding for the same expense from more than one fiscal 
year.  

3. Amendments for Time Extension or Augmentations 

Amendment requests for time extensions and/or augmentations must be received by the 
project monitor three months prior to the end date of the grant term. If the amendment 
request is approved, an amended face sheet will be sent to the grantee that must be signed 
by both parties.   

4. Reporting  

The following reports are to be submitted by the due dates indicated.  Extensions of 
reporting deadlines may be made with the approval of the Project Monitor. 
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September 30, 2018 1st Quarter Year-to-Date Expenditure and 
Progress Report due 
 

 

 

 

 
 

 

 

 

 

 

 

 

December 31, 2018 2nd Quarter Year-to-Date Expenditure and 
Progress Report due 

March 30, 2019 3rd Quarter Year-to-Date Expenditure and 
Progress Report due 

April 30, 2019 
 

4th Quarter Year-to-Date Expenditure and 
Progress Report due 

July 31, 2019 Final Claim of Expenditures and Final Report due  

In addition, grants funded by the Carl D. Perkins Career and Technical Education 
Improvement Act of 2006, or the Economic Development Program require one original 
and one copy of Progress/Year to Date Expenditure Reports to be filed by October 31st 
and July 31st.  

5. Feedback Process  
 

The Grantee shall participate fully in the Chancellor’s Office 360 feedback process. The 
results of this Feedback Process will be used to assess the performance of the grantee and 
can include information in whatever form and from any or all stakeholders identified by 
the Chancellor’s Office. Failure to participate in any aspect on this process may result in 
the early termination of the grant in accordance to Article II, provision 22 (b).  

6. Role of Supervisor-of-Record  

In consideration of satisfactory performance of the services and objectives described in 
the Grantee’s application, the grantee application shall identify a “Supervisor-of-Record”. 
The Supervisor-of-Record shall, in order for the Grantee to be deemed performing 
satisfactorily, perform and ensure the following:  

 Adherence to all provisions in Articles I and II;  

 In the cases of Deputy Sector Navigator grants, all required minimum 
qualifications are met;  

 Assure and provide documentation demonstrating, when requested by the 
Chancellor’s Office, that all Key Talent including Deputy Sector Navigators, 
Sector Navigators, Regional Consortia Chairs, and Technical Assistance 
Providers are employed full-time (100%) exclusively to perform the duties and 
activities specific to this grant.  
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 Key Talent is on-boarded regarding the Chancellor’s Office expectations in 
performance of this grant, as provided in the memo dated March 2017 and 
Appendix G.  

 

 

 

 

 

 

 

 

 

 

 

 

 In keeping with Article II, provision 16, for grants intended to serve a region 
specified by the Chancellor’s Office, regular consultation with the colleges in the 
specified region, or a consortium representing those colleges, to ensure the grant 
is conducted in a manner that reflects the needs of the colleges to accomplish 
objectives consistent with this regional grant; and  

 The Grantee’s key talent, and other necessary personnel, participates in the 
Chancellor’s Office Feedback Process. Participation includes, in consultation with 
the Chancellor’s Office, the development of a process that addresses 
improvements needed in the performance of the grant, as identified in the 
eventual feedback process.  

7. The Chancellor’s Office reserves the right to evaluate a grantees’ performance as 
follows:  

 Ability to affect Student Momentum Points and Leading Indicators of Curriculum 
Alignment to Labor Market Needs; and  

 Feedback from Quality of Service Measures using a CCCCO-provided evaluation 
instrument;  

 The results of an evaluation conducted by the Chancellor’s Officer with the input 
and recommendations from stakeholders as determined by the Chancellor’s office 

● Eligible applicants to fill a Sector Navigator role shall not have served in a 
Statewide EWD role more two (2) EWD reauthorization cycles, which are terms 
of five (5) years  

8. Lobbying federal, state, or local officials  

Key Talent grantees including Deputy Sector Navigators, Sector Navigators, Regional 
Consortia Chairs, and Technical Assistance Providers, when using their “Key Talent” 
title, status, and grant funding are prohibited from lobbying without the Chancellor’s 
Office permission. Lobbying includes:  

 Seeking to increase funding for a federal or state program; and  

 Influencing enactment or modification of any pending federal or state legislation.  

Key Talent grantees shall obtain permission to lobby from a Workforce and Economic 
Development division Vice Chancellor or dean in writing. A request must include the 
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program and/or bill, purpose of lobbying activity, position on program and/or bill and 
basis for position, and how this activity would meet the goals of the grant. 
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