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January 14, 2009
TO:

Chief Business Officers

Vice Presidents/Deans of Student Services & Special Programs



Matriculation Directors/Coordinators

FROM:

Arnold Bojorquez , Matriculation Coordinator


Chuen-Rong Chan, Matriculation Specialist
SUBJECT:
Declaration of Unused Credit and Noncredit Matriculation Funds for 2008-09
SYNOPSIS:  In accordance with the Matriculation Re-Allocation of Funds Policy matriculation funds allocated to colleges for a specific fiscal year are to be spent during that fiscal year.  Unspent matriculation funds must be returned to the State for re-allocation to colleges that have demonstrated a need for additional resources.  

Each community college must complete and submit the Declaration of Unused Credit and Noncredit Matriculation Funds form (see attachment) to report and to request unused matriculation funds.  Place a zero (-0-) in the appropriate space if you do not have any unused funds to report.  This report is the first certification of unspent funds and must be received by the Chancellor’s Office on or before February 28, 2009.   Funds returned to the State will be distributed consistent with the Matriculation Re-Allocation of Funds Policy.  

Any community college returning more than five percent of its previous year’s allocation will not be eligible to receive re-allocated funds. Any community college returning more than five percent of their matriculation allocation after the end of the fiscal year will receive a dollar per dollar reduction to their matriculation allocation two years following their report.

ACTION/DATE REQUESTED:  Please complete and return this Declaration of Unused Credit and Noncredit Matriculation Funds on or before February 28, 2009.  Failure to comply with this requirement may affect your eligibility to receive additional funds should they become available.
CONTACT: Please contact Arnold Bojorquez at abojorqu@cccco.edu or (916) 323-0799, Chuen-Rong Chan at cchan@cccco.edu or (916) 322-7988 or Patricia Falero at pfalero@cccco.edu  (916) 323-6877 with questions related to this document.

Attachments

Cc:
Arnold Bojorquez


Chuen-Rong Chan
LM/AB/pf

Chancellor’s Office - California Community Colleges

DECLARATION OF UNUSED 

CREDIT and NONCREDIT MATRICULATION FUNDS 2008-09
District: _____________________________________________________________________________________


College: ______________________________________________________________________________________

Section A:  Declaration of Unused Credit and Noncredit Matriculation Funds

On or before February 28, 2009, community colleges are required to report unspent matriculation funds to the Chancellor’s Office.  If  your  community college does not anticipate returning any funds, place a zero (-0-) in the appropriate space(s) provided.
For Credit Only

Estimated Amount of Unspent Funds Anticipated as of June 30, 2009 

$__________________

The college does not anticipate any Unspent Funds as of June 30, 2009

$__________________

For Noncredit Only

Estimated Amount of Unspent Funds Anticipated as of June 30, 2009

$__________________

The college does not anticipate any Unspent Funds as of June 30, 2009

$__________________

Section B:  Request For Unused Matriculation Funds

Re-allocated matriculation funds are needed to support matriculation programs and services for the 2008-2009 fiscal year (use additional pages, if necessary.)
	Credit Matriculation
	Noncredit Matriculation

	Amount of Funding Requesting:  $
	Amount of Funding Requesting:  $

	Purpose:


	Purpose:

	Justification for additional matriculation funds:


	Justification for additional matriculation funds:


All Signatures Are Required

Section C:  District and College Certification

_________________________________________________ 
____________________________________________________

President/Superintendent (Typed)

   Date

President/Superintendent (Signature)
         Date

_________________________________________________ 
____________________________________________________

Chief Business Officer
(Typed)

  Date

Chief Business Officer 
(Signature)
         Date

_________________________________________________ 
____________________________________________________

Matriculation Director/Coordinator (Typed)
  Date

Matriculation Director/Coordinator (Signature)
         Date

RETURN TO:

Patty Falero

California Community Colleges Chancellor's Office

1102 Q Street, Student Services Division, 3rd Floor

Sacramento, CA  95814
MATRICULATION RE-ALLOCATION OF FUNDS POLICY

(Effective: July 1, 1990)

Background

Beginning July 1, 1990, matriculation funds allocated to colleges in any specific year must be spent during that year or be returned to the State.  In the past, carryover was allowed while colleges were implementing their programs.  Beginning with fiscal year 1990-91, funds returned to the State are re-allocated to colleges depending on a demonstrated need.  Since the amount of funds available, if any, may not be sufficient to fully fund the requests submitted by the colleges, a priority system is established for the re-allocation of these unspent matriculation funds.

Policy

Funds returned to the Chancellor’s Office prior to the end of the fiscal year will be re-allocated to those colleges requesting re-allocation funds based on the established priorities for the year.  The re-allocation of funds will be disbursed as evenly and equally as possible based on the amount of available funds, the individual college request, and the established priorities.  This policy will be implemented as follows:

1)
Colleges will be requested to report any unspent funds for the fiscal year to the Chancellor’s Office by February 28, 2009. This information will be reported on a form titled “Declaration of Unused Matriculation Funds.”  Colleges will actually have until June 25, 2009 to report any unspent funds, although the first certification is required by February 28, 2009.  Changes in budgets should be reported through the end of the fiscal year.

2)
Colleges will also be asked to submit requests for re-allocation funds no later than February 28, 2009.  To be considered, the requests must include a breakdown of the activities to be funded with a description and corresponding dollar amount needed.  There will be no limit set on the amount of funds a college may request.

3)
For the 1991-92 fiscal year and beyond, any college that returns in excess of five percent of its previous year’s allocation will not be eligible to receive re-allocation funds.

4)
The Chancellor’s Office will review the requests for re-allocation funds and recommend funding based on the following priorities:

Priority 1:  Adjustment to base allocation to reflect districts’ corrected head counts.

Priority 2:  A panel of peers will review projects for eligibility and place projects into two categories.

Category A:  Projects necessary for full implementation of matriculation components.

Category B:  Projects for innovative matriculation services/activities beyond the minimum required by Title 5.

Funding will be allocated by priority.  If funds are available, all approved requests will be funded within each priority.  If Priority 1 is fully funded, and additional funds are available, projects in Priority 2, Category A will be funded prior to funding of Priority 2, Category B.  If the total request within Priority 1 is in excess of the funds available, then the request will be funded proportionately to the amounts available.

If, after Priority 1 is fully funded and additional funds are available, colleges applying for reallocated funds will be awarded up to $5,000 of their initial request.  Requests exceeding $5,000 will be awarded a base of $5,000 and an amount that would be commensurate with the remainder of available funds as proportionately distributed to similar requests.  If the total requested for projects is insufficient to award the minimum of $5,000, approved projects will receive funds proportionately with a ceiling of $5,000 per college.  Funds will be awarded by priority sequence established above.  Colleges will be contacted for verification of need prior to receiving an award letter.

5.
Requests for re-allocation funds are due February 28, 2009.  Unless available funds exceed requests, those submitted after February 28, 2009, will not be considered.

6.
Colleges receiving re-allocation funds will be expected to spend or encumber the funds as requested within this fiscal year.  If the college determines they cannot expend the funds as requested, the funds are to be returned to the Chancellor’s Office for further re-allocation. If a college proceeds to spend the re-allocation funds for a different priority than granted, the college will be required to return those funds and will not be eligible during the next fiscal year for re-allocation funds.

7.
Colleges that return in excess of five percent of their matriculation allocation after the end of the fiscal year will receive a dollar per dollar reduction in their matriculation allocation two years following their report. 


