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September 24, 2009
By Email Only

TO:

Noncredit Matriculation Coordinators/Directors

FROM:
Arnold Bojorquez & Chuen Chan

SUBJECT:
Noncredit Matriculation Expenditure Report 

SYNOPSIS:  The Noncredit Matriculation Expenditure Report, is due October 30, 2009.  Included are the instructions and an appendix entitled, Crossover Chart - Expenditure by Object Titles.  Please refer to these documents as you prepare this report. Keep in mind that the fiscal year reported in this document runs through September 30, 2009 due to the additional 90 days during which the categorical programs were permitted to extend Matriculation expenditures. 

Contact:  If you have any questions concerning this report please contact Patty Falero (916) 323-6877, or pfalero@cccco.edu.

Attachment

AB/pf

Instructions for Completion of Noncredit Matriculation Expenditure Report

Section A: Required

Number of FTE Positions - Report the number of FTE positions by object code as defined by the California Community Colleges Budget and Accounting Manual.

District Match - Report local match expenditures.  Each dollar of state noncredit matriculation funding must be matched with one dollar from other district resources devoted to the noncredit matriculation program.

State Allocation - Report expenditures by object code as defined by the California Community Colleges Budget and Accounting Manual.  See attached Chart of Accounts, Expenditure by Object Titles.  Although they appear in the CCC Budget and Accounting Manual, not all expenditures listed are appropriate for noncredit matriculation purposes. See attached document, Expenses Allowed and Disallowed with Credit and Noncredit Matriculation Funds which can be found at: http://www.cccco.edu/divisions/ss/matriculation/matriculation.htm.
Total - Enter the total of the District Match and State Allocation by object code.

Subtotal - Enter the subtotal for the # of FTE Positions, District Match, State Allocation and total for each classification.

Grand Total - Enter the total of all classifications and expense categories.

Percentage - Enter the percentage of District Match and State Allocation.  State Noncredit Matriculation funds require a $1 to $1 match ratio (50/50).

Section B: Required

Enter the number of New FTE positions funded through the state allocation for each classification.  The number of student worker positions should be the cumulative total for all students and reported as approximate FTE.
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A.  Noncredit Matriculation Budget

	
	
	
	# of FTE Positions
	District Match
	State Allocation
	Total

	1000 Academic Salaries
	
	
	
	

	
	1100
	Instructional, regular schedule
	

	

	

	


	
	1200
	Non-instructional, regular schedule
	

	

	

	


	
	1300
	Instructional, non-regular schedule
	

	

	

	


	
	1400
	Non-instructional, non-regular schedule
	

	

	

	


	
	
	Total
	

	

	

	


	2000 Classified Employees
	
	
	
	

	
	2100
	Non-instructional, regular schedule
	

	

	

	


	
	2200
	Instructional Aides, regular schedule
	

	

	

	


	
	2300
	Non-instructional, non-regular schedule
	

	

	

	


	
	2400
	Instructional Aides, non-regular schedule
	

	

	

	


	
	
	Total
	

	

	

	


	3000 Employee Benefits
	
	

	

	


	4000 Supplies and Materials
	
	

	

	


	5000 Other Operating Expenses & Services
	
	
	
	

	
	
	Consultants
	
	

	

	


	
	
	Other Expenses
	
	

	

	


	
	
	Total
	
	

	

	


	6000 Capital Outlay
	
	

	

	


	
	
	Grand Total
	
	

	

	


	
	
	
	
	
%
	
%
	


B.  Number of New FTE Positions Hired with State Allocation During 2008-2009
	

	Counselors

	

	Instructors (for Matriculation, not Noncredit Instruction)

	

	Classified

	

	Administrators

	

	Student Workers

	

	Other:  



Please provide original signatures for positions listed below.

President, Academic Senate

Date

District and College Certification

The undersigned certify that the summary of operating expenses represents an accurate accounting of the state noncredit matriculation allocation for fiscal year 200_-200_.

__________________________________
__________

_____
________

President/Superintendent  (Print Name)

Signature

Date
___________________________________
_______________________
________
Noncredit Matriculation Coordinator (Print Name)
Signature

Date
___________________________________
_______________________
________
College Business Manager  (Print Name)

Signature

Date

Mail to:
Patty Falero, Matriculation Unit


Chancellor’s Office


California Community Colleges


1102 Q Street


Sacramento, CA 95811

Appendix

Crossover Chart

Expenditure by Object Titles (EOT)*

	Use This

(VATEA Reports EOT Number)
	For This

(Budget and Accounting Manual EOT Number)

	1100
	Instructional Salaries
	1100
	Academic Salaries, Instructional, Regular Salary Schedule

	
	
	1300
	Academic Salaries, Instructional, Non‑Regular Salary Schedule

	1210
	Supervisor

	1200
	Academic Salaries, Noninstructional, Regular Salary Schedule

Subcategory Administrators and Supervisors:  (Superintendents, Assistant Superintendents, Presidents, Vice Presidents, Deans)

	1220
	Project Director

	1200
	Academic Salaries, Noninstructional, Regular Salary Schedule

Subcategory Project Director

	1230
	Counselor
	1200
	Academic Salaries, Noninstructional, Regular Salary Schedule

Subcategory Vocational Counselors

	1240
	Other
	1200
	Academic Salaries, Noninstructional, Regular Salary Schedule

Subcategory Other:  (Salaries other than Administrators/Supervisors, Project Directors, and Vocational Counselors)

	1400
	Noninstructional Salaries

(Use same subcategory detail as object 1200)
	1400
	Academic Salaries, Non-Instructional, Non‑Regular Salary Schedule

	
	1410
	Supervisor1
	

	
	1420
	Project Director2
	

	
	1430
	Counselor
	

	
	1440
	Other
	


Crossover Chart (Continued)

	Use This

(VATEA Reports EOT Number)
	For This

(Budget and Accounting Manual EOT Number)

	2100
	Classified Salaries, Noninstructional

(Use same subcategory detail as object 1200)
	2100
	Classified Salaries, Non-Instructional, Regular Salary Schedule

	
	2110
	Supervisor1
	

	
	2120
	Project Director2
	

	
	2130
	Counselor
	

	
	2140
	Other
	

	2200
	Instructional Aides’ Salaries
	2200
	Classified Salaries, Noninstructional Aides, Regular Salary Schedule

Direct Instruction, Other

	2300
	Classified Salaries, Noninstructional

(Use same subcategory detail as object 1200)
	2300
	Classified Salaries, Non-Instructional, Regular Salary Schedule

	
	2310
	Supervisor

	

	
	2320
	Project Director

	

	
	2330
	Counselor
	

	
	2340
	Other
	

	2400
	Other
	2400
	Academic Salaries, Noninstructional, Regular Salary Schedule

Direct Instruction, Other

	3000
	Employee Benefits
	3000
	Employee Benefits

(3100-3900):  STRS Fund, PERS Fund, Old Age, Survivors, Disability, and Health Insurance (OASDHI), Health and Welfare Benefits, State Unemployment Insurance, Workers’ Compensation Insurance, Local Retirement Systems, Other Benefits

	4000
	Supplies and Materials
	4000
	Supplies and Materials

Instructional and Noninstructional Supplies and Materials (have a useful life of less then one year) (i.e., office, library, medical, food periodicals, magazines, pictures, maps computer software)


Crossover Chart (Continued)

	Use This

(VATEA Reports EOT Number)
	For This

(Budget and Accounting Manual EOT Number)

	5000
	Other Operating Expenses and Services
	5000
	Other Operating Expenses and Services

Depreciation, Dues and Memberships, Insurance, Legal, Election and Audit Expenses, Personal and Consultant Services, Postage, Rents, Leases and Repairs, Self-Insurance Claims, Travel and Con​ference Expenses, Utilities and Housekeeping Services, Other

	6000
	Capital Outlay
	6000
	Capital Outlay

6400
Equipment (i.e., desk, chairs, vehicles, etc.)


*	Please refer to the California Community Colleges Budget and Accounting Manual (Rev. July 1993).  This manual has been distributed to District Superintendents/Presidents, District Chief Business Officer, District Data processing Managers, and District Libraries (for Single-Campus Districts).  Multi-College District distribution was the same as above, plus each college received four (4) additional copies sent to the College President, College Business Manager, College Data Processing Manager, and the College Library.  Duplication of this manual is allowed.  All questions regarding the Budget and Accounting Manual should be referred to the California Community Colleges Administration and Fiscal Policy Division, (916) 445-1163.


�Not to exceed 5% for supervision/administration (not directly involved in the day-to-day ongoing activities)


�This is the person who is directly involved with the day-to-day ongoing activities.


�Not to exceed 5% for supervision/administration (not directly involved in the day-to-day ongoing activities)


�This is the person who is directly involved with the day-to-day ongoing activities.
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