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February 23, 2007
TO:

Chief Business Officers




Chief Student Services Officers




DSP&S Coordinators
FROM:

Aiden Ely, Dean



Access and Retention Unit
SUBJECT:
FY 2006-07 Midyear Reallocation Form (Return/Request of DSP&S/DHH Funds)
SYNOPSIS:  The System Office distributed Disabled Student Program and Services (DSP&S) and Deaf/Hard of Hearing (DHH) funds for FY 2006-07 equitably by formula.  However, individual college circumstances may result in unused funds at some colleges and unmet needs at other colleges.  This memo outlines the redistribution process for any unused FY 2006-07 DSP&S or DHH funds. 
1. Each college provides written confirmation of the amount of DSP&S and/or DHH funds being returned or additional DSP&S or DHH funds being requested.  Any college requesting additional DHH funds must state the maximum amount of DHH funds that it can expend by June 30, 2007 and is willing to match with funds from sources other than DSP&S allocations at the required 1:4 ratio. The completed and signed form must be returned to the System Office by March 23, 2007.  
2. If unused funds are available, the System Office will calculate an equitable distribution of the returned DSP&S and DHH funds, based on the college requests and pledge matches submitted. 
3. The System Office will verify the calculations for the midyear reallocation and notify each college DSP&S program and district business officer of any DSP&S/DHH reallocation adjustment(s).  The allocation information will also be posted on the System Office DSP&S website by 
April 13, 2007.

Attached is the Midyear Reallocation form with instructions.  Please submit this form by 
5:00 p.m. March 23, 2007.
The form and instructions are also being provided electronically and can be accessed on the DSP&S website at: www.cccco.edu/divisions/ss/disabled/dsps.htm
Please note that the availability of any additional funds to address unmet needs is entirely contingent upon there being unused funds reported by some districts/colleges. There is no guarantee that any unused funds will be available for redistribution this fiscal year.  
ACTION REQUIRED/DUE DATE: The Midyear reallocation request/return of DSP&S and DHH Funds form must be received in the System Office by 5:00 p.m. Wednesday, March 23, 2007. Please send the completed report with original signatures to:



Rochelle Rios


System Office California Community Colleges



Disabled Students Programs and Services



1102 Q Street



Sacramento, CA  95814-6511
FAX copies of the report will be accepted up to the 5:00 p.m. deadline at (916) 327-8232. FAX copies must have all signatures and the original must be mailed to the System Office.
CONTACT PERSON:
Scott Berenson (916) 322-3234 or Randy Fong (916) 327-6238
Attachments
cc:
Linda Michalowski



Scott Berenson


Catherine Campisi
Randy Fong


Laura Casillas

DISABLED STUDENTS PROGRAMS AND SERVICES

2006-07
MIDYEAR REALLOCATION FORM

REQUEST/RETURN OF UNUSED 

DSP&S AND DEAF/HARD OF HEARING FUNDS 

[image: image2.png]



DUE:  Must be received in the System Office by March 23, 2007. FAX copies of the report will be accepted up to the 5:00 p.m. deadline at (916) 327-8232. FAX copies must have all signatures and the original must be mailed to the System Office.

System Office

California Community Colleges

Student Services & Special Programs

1102 Q Street

Sacramento, CA  95814

INSTRUCTIONS FOR COMPLETING THE

MIDYEAR REALLOCATION FORM
REQUEST/RETURN OF UNUSED 

DSP&S AND DEAF/HARD OF HEARING FUNDS 
This midyear reallocation form provides the System Office with information necessary for determining the redistribution of unused FY 2006-07 DSP&S and DHH funds. Each college will be required to provide written confirmation of the maximum amount of DSP&S/DHH funds that the college would accept.  Please note that DHH funds require a 1:4 (district:state) match. Upon written confirmation from all colleges, the midyear reallocations will be posted by April 13, 2007.
A separate form must be submitted for each college requesting funds.
PART 1:  RETURN OF UNUSED FUNDS
DSP&S Allocated Funds:

Step A: Fill in the amount of DSP&S funding you are returning on line 1.  The act of returning DSP&S funds will not affect the calculation of the FY 2007-08 allocations.  Place a zero if no funds are being returned.
Deaf/Hard of Hearing (DHH) Funds:

Step B: Fill in the amount of DHH funding you are returning on line 2.  The act of returning DHH funds will not affect the distribution of the FY 2007-08 DHH funds.  Place a zero if no funds are being returned.
PART 2:  REQUEST FOR UNUSED FUNDS
DSP&S Allocated Funds:

Step C: Fill in the amount of DSP&S funding you are requesting on line 3.
Deaf/Hard of Hearing (DHH) Funds:

Step D: Fill in the amount of DHH funding you are requesting on line 4.  Please note these funds must be expended in accordance with the allowable uses as established by the Deaf and Hard of Hearing Advisory Group and require a 1:4 (district:state) match. This amount requested should be the figure in addition to any amount your college has been previously awarded.  Please enter a zero if no funds are being requested.
Step E:  On line 5, enter the amount of matching funds.  This figure must be at least 25% of the figure entered in line 1. DHH funding may only be matched with funds from sources other than the DSP&S allocations.
PART 3:  DISTRICT AND COLLEGE CERTIFICATION
This section must have names typed in and be signed by the designated College's District Business Manager, DSP&S Supervising Administrator, and the DSP&S Coordinator.  The District Business Manager's signature provides the System Office with assurance that the district's DSP&S expenditures reflect the above information.  Original signatures must be submitted to the System Office.  The college should also provide a contact person who will be available to answer any questions regarding the report. 

NOTE:  END OF YEAR REPORTING OF DEAF/HARD OF HEARING FUNDS
The DHH funds are provided to cover expenses associated with instruction-related interpretation and live captioning services only.

Because the DHH funds have a 1:4 matching requirement, DHH income and qualifying DHH expenses must be reported on the End of Year Report. The DHH matching funds will also be reported separately from other College Effort on the End of Year Report. DHH matching funds are not eligible for future reimbursement under College Effort.
College:
   (A separate form must be submitted for each college requesting funds.) 
PART 1:  RETURN OF UNUSED FUNDS
DSP&S Allocated Funds

	 
	Total (Whole $'s)

	Line 1:  Amount of DSP&S Allocated Funds Being Returned*
	      


Deaf/Hard of Hearing (DHH) Funds
	 
	Total (Whole $'s)

	Line 2:  Amount of DHH Funds Being Returned**
	      


PART 2:  REQUEST FOR ADDITIONAL FUNDS
DSP&S Allocated Funds

	 
	Total (Whole $'s)

	Line 3:  Amount of DSP&S Funds Being Requested*
	      


Deaf/Hard of Hearing (DHH) Funds
	 
	Total (Whole $'s)

	Line 4:  Amount of DHH Funds Being Requested**
	      

	Line 5:  Amount of College Match***
	      


*  DSP&S Funds (Returned/Requested):  This figure represents the amount of DSP&S funds being returned/requested for the FY 2006-07 midyear reallocation.  Enter an amount in lines 1 and 3.  Any line left blank will be recorded as zero.
**  DHH Funds (Returned/Requested):  This figure represents the amount of DHH funds being returned/requested for the FY 2006-07 midyear reallocation.  Please note these funds require a 1:4 (district:state) match.  Enter an amount in lines 2 and 4.  Any line left blank will be recorded as zero.

***  College Match:  This figure is the amount of matching funds from sources other than the DSP&S allocations.  This figure should be at least 25% of the figure entered in line 4.
College:     

FY 2006-07
PART 3:  DISTRICT AND COLLEGE CERTIFICATION 

We hereby certify the foregoing pages to be accurate, in accordance with Education Code Section 84850, the California Administrative Code, Title 5, and the instructions accompanying this form. We understand that the above information may result in an adjustment to our DSP&S allocation.

District Business Manager

     



TYPED



     



SIGNATURE
DATE

DSP&S Supervising Administrator

     



TYPED



     



SIGNATURE
DATE

DSP&S Coordinator

     



TYPED



     



SIGNATURE
DATE

DUE:  Must be received in the System Office by 5:00 p.m. March 23, 2007. FAX copies of the report will be accepted up to the 5:00 p.m. deadline (916.327-8232). FAX copies must have all signatures and the original must be mailed to the System Office.
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