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April 9, 2007
TO:
Board of Trustees Presidents


Chief Executive Officers


Chief Human Resources Officers


Equal Employment Opportunity Officers


Community College Attorneys


Chief Instructional Officers


Academic Senate Presidents


Chief Student Services Officers

FROM:
Steve Bruckman


Executive Vice Chancellor and General Counsel

SUBJECT:
District Equal Employment Opportunity (EEO) Plans

Synopsis:  This memo is a follow up to our June 27, 2006, Dear Colleagues letter which indicated the availability of the Model Equal Employment Opportunity Plan.  We had mentioned in that letter a subsequent request for districts to work on your district’s EEO Plan when training on the Model EEO Plan was completed.  The training has been completed and we are now requesting districts to develop and adopt their own EEO Plan pursuant to the attached title 5 section 53003.
Some of you are aware that the availability data that is used in conjunction with the development of the district EEO Plan is aged and in some cases unavailable.  We believe the use of such old data is problematic and have decided to wait until there is more current and updated availability data.  However, we do not expect to have the new availability data until May of 2008. 

In the meantime, we are asking districts to work on those parts of your district’s EEO Plan that is not dependent upon the use of the availability data.  The parts of the EEO Plan that are not dependent upon the use of the availability data are from title 5 section 53003(c)(1)-(6) and (10) or from the attached Model EEO Plan Components numbers one through ten (1-10), fourteen (14), and sixteen (16). Districts should delay work on title 5 section 53003(c)(7)-(9) and (d) or Model EEO Plan Components eleven through thirteen (11-13) and fifteen (15) until the updated availability data is distributed to the districts.  Therefore, districts should be working on title 5 section 53003(c) (1)-(6) and (10) or Model EEO Components numbers 1-10, 14, and 16 of your district’s EEO Plan.
As districts work on their EEO Plan, we will be providing legal advisories to relevant questions that may arise throughout this process. Below is the list of the major activities and projected target dates for the completion of the EEO Plan Project. 

	List of Activities
	Target Dates

	1)
Evaluate Request for Applications for the Percent of Projected Representation (Availability) Data Project, select grantee, and award grant.
	June 2007

	2)
Work with grantee, key field personnel, and legal staff to propose and recommend updated availability data.
	March  2008

	3)
Work through the Consultation Process. 
	April 2008

	4)
Send memo to the field with updated availability data and set due date for district submission of EEO Pans.
	May 2008

	5)
Provide training on updated availability data.
	October 2008

	6)
Districts submit EEO Plans for review and approval.
	May 2009*

	7)
System Office convenes field team to review, evaluate, and return EEO Plans to districts if corrections are needed. If no corrections are needed, issue an approval.
	September 2009

	8)
Districts resubmit corrected plans for review and approval.
	December  2009


*The actual due date to submit district EEO Plans to the System Office will be dependent upon the date the updated availability data is sent to the districts. Districts will be given 12 months from the date the availability data is sent to the districts to submit their district EEO Plans. 
The attached PDF and Word format of the Model EEO Plan have been updated. They are the same document except for the first two pages. Both versions are complete, however due to formatting problems; there are blank pages and some page numbers are on the bottom and top of the page. We have made the following minor changes to the Model EEO Plans: on the third page of the Plan updated the list of Board and staff names; on page 7 corrected the bolding language; on page 26 deleted the term
 “, and small grouped” in footnote #15; on page 33 corrected the ethnic group identification names; on page 43 corrected the reference to footnote #23 in footnote #27; on page 54 corrected the reference to footnote #23; and updated some format issues. 

Response Requested/Date:  Develop your district-wide written EEO Plan, by working from title 5 section 53003(c)(1)-(6) and (10) or from the Model EEO Plan, components numbers 1-10, 14, and 16. Submit the governing Board’s adopted district-wide written EEO Plan 12 months after the System Office distributes the updated Percent of Projected Representation or Availability Data.  
Contact:  Toshio Shikasho by e-mail at tshikash@cccco.edu or phone number (916) 323-4990.
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