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August 15, 2008

TO:

EOPS Directors 



CARE Coordinators

FROM:
Delores Daniels, EOPS Specialist



Cheryl Fong, CARE Coordinator



Chancellor's Office California Community Colleges 

SUBJECT:
EOPS and CARE Students Served- MIS End of Term Reports

The EOPS end of term reports are available on the Chancellor’s Office Management Information System (MIS) website, www.cccco.edu.   However, in order to access this site, EOPS Directors/Program Coordinators will need to obtain a user identification and password for read-only access to the data from the Director of Research or Chief Information System Officer at the district/college and follow the instructions on page two of this memo.  Otherwise, the EOPS program should obtain a copy of the report from the district/college MIS staff. 

Each college is responsible for reviewing the reports for accuracy in accordance with EOPS unit enrollment criteria.  If possible, the Chancellor’s Office recommends that EOPS Directors review the data for accuracy prior to the district/college MIS staff submitting the data to the Chancellor’s Office MIS staff.  

If there are any discrepancies in the data after submission to Chancellor’s Office MIS staff, the EOPS Director should contact the district/college MIS staff directly to reconcile the figures reported.  The district/college MIS staff will need to make the necessary revisions and resubmit the data to the Chancellor's Office.  

The data reported in the MIS Reports are used to determine the EOPS/CARE allocations for the next fiscal year.  For example the MIS data reported for Summer 2007, Fall 2007, Winter 2007 and Spring 2008, will be used to determine the unduplicated count and EOPS funding allocation for the 2008/09 fiscal program year.  Therefore, it is imperative that any revisions of the data be submitted to the Chancellor’s Office prior to, but no later than the first Monday in August.  Failure to make any corrections to the figures prior to August date will result in our excluding students from the unduplicated headcount who are not enrolled in the required number of units.
The following are instructions to access, view, and print the EOPS and CARE MIS End of Term Reports:  web address: http://edit2.cccco.edu/CFM/research/summarylogon.cfm
1. Use the scroll menu to select the college district.                                   

2. Click on “term” then select “next.”
3. Select the term report you wish to review (Summer, Fall, Winter or Spring)
4. Security Prompt: Supply Username and Password

5. View/Print the Report

If you need assistance to interpret the reports, please contact me at 916-323-5952, e-mail: ddaniels@cccco.edu or Cheryl Fong, 916-323-5954, e-mail: cfong@cccco.edu. 
cc: Chief Information System Officer

