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April 13, 2009
TO:
Tech Prep Project Directors/Coordinators


Superintendents/Presidents

FROM:
Ron Selge


Career Technical Education Unit

SUBJECT:
Request for Applications (RFA) for Tech Prep Program Allocations
Synopsis:  As it was reported to project directors and coordinators earlier this year, we are moving from paper-based applications for Tech Prep to an electronic format.  An overview of what this system entailed and the preparation needed from local consortia (in order to use the new system) was presented at the Tech Prep Project Director meeting in Garden Grove in February and e-mailed to all project directors on March 3rd of this year.

The new electronic system will be ready for data entry on Wednesday, April 15, 2009 at the following URL:  https://misweb.cccco.edu/techprep_app/TP_PATHLogin.aspx and final certification for that allocation application will be due on Friday, May 15, 2009.  An image of the login screen is pasted below.  
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	District/College
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Select District/College
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	Password
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Choose Tech-Prep, 2009-2010 Fiscal Year, the District/College, enter in your password and invoke the login button.  Be aware that the system has a 30 minute timeout function.  If you do not save or enter something in the system for 30 minutes it will log you off.  We recommend that you save often.

The new system is set up for data entry by the project director and final certification by the Superintendent/President.  There are separate passwords for each of these functions.  The project director password allows full access to the application but will not allow certification and the Superintendent/President password allows for full access and certification.  These passwords will be sent under separate e-mail for security purposes.

For budget purposes attached is the 2009- 2010 Tech Prep Program Allocation Listing which specifies your current year allocation.
Action/Date Requested:  If you have not received your password by the time you review this correspondence then you need to contact Robin Harrington (rharring@cccco.edu, 916-322-6810) so that your password can be e-mailed to you.
Fill out the online application and certify by May 15, 2009.
Contact:
If you have any questions or experience problems while using the online system please contact Robin Harrington (see contact information above.)
cc: 
Occupational Deans (via e-mail)


Career Technical Unit Staff (via e-mail) 
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