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April 26, 2006

MEMO:
CTE 06-11

TO:
VTEA Title IB Statewide Advisory Committee Project Directors

FROM:
José Millan, Vice Chancellor


Economic Development and Workforce Preparation

SUBJECT:
Title IB Statewide Advisory Final Reporting Requirements for the 2005-2006

Synopsis:
The following provides guidance on the final reporting requirements for the
2005-2006 program year.  As detailed below, four elements are required for the final report. 

· 2005-2006 Final Expenditure Report 

· Data Summary Form 2005-2006

· Work Products

· Program Narrative

Submission Requirements

The submission requirement is four (4) complete packets (three (3) with original signatures in any ink but black) received by Thursday, August 31, 2006.  An electronic e-mail submission of the complete packet will also be required.  This e-mail submission should be sent to vteaib@cccco.edu by August 31, 2006.

2005-2006 Final Report of Expenditures

Complete the 2005-2006 Final Report of Expenditures by Source of Funds (three (3) original signatures by the Project Director and Chief Business Officer or designee).

Data Summary Form 2005-2006

As in previous years, a Data Summary Form is required.  The specific data elements are the same as 2004-2005 however the form has been updated so be sure to use the 2005-2006 version.  This form requires three (3) original signatures by the Project Director.

Work Products

1.
Attach a list of committee members that includes names, professional affiliations, addresses (including e-mail) and phone numbers.

2.
Provide copies of meeting agendas and minutes.

Program Narrative.

The final written narrative consists of four narrative questions found in the instructions and narrative section of the final claim excel workbook.

The final report packet should be received by Thursday, August 31, 2006, both in hard copy and e-mail.  Four (4) copies with three (3) originals are required.  Please mail to:


Career Technical Education Unit


California Community Colleges Chancellor’s Office


1102 Q Street


Sacramento, CA  95814


ATTN:
Career Technical Education VTEA
Title IB Statewide Advisory Committee Report Enclosed

Attachment

cc:
Career Technical Education Unit Staff

