	STATE OF CALIFORNIA
Diane Woodruff, Interim Chancellor
	

	California Community Colleges

Chancellor’s Office
1102 Q Street

Sacramento, Ca  95811
(916) 445-0486

http://www.cccco.edu 
	[image: image1.png]





June 6, 2008
TO:
Tech Prep Project Directors/Coordinators
FROM:
Ron Selge

Career Technical Education Unit
SUBJECT:
Tech Prep Budget Revision(s) That Require an Online Budget Change Request
Please be reminded that 2007-2008 budget changes MUST be submitted to the online electronic quarterly reporting system before June 30, 2008 or the system will not accept the change.  Changes after the June 30 deadline can constitute an audit exception due to failure to receive pre-approval by the project monitor.  Such exceptions become part of the record captured by the online electronic quarterly reporting system.

Budget changes that require pre-approval by the project monitor are:


Out-of-State travel not previously approved;


Funds added or deleted from equipment (line item 6000);

Deletion of an entire budget category (e.g. reducing line 1000 to a zero balance);


Adding a budget category (e.g. line 1000 had a zero balance and funds are now put into the line); and/or


The movement of funds which materially affects the outcome(s) of the grant.

Budget changes that do not require pre-approval by the project monitor are:


Funds moved from one category to another (as long is does not add or delete a line item – see above); and

Changes which did not materially affect outcomes(s) of the grant.

If budget changes do not need pre-approval by the project monitor then just make these changes to the 4th quarter or final report of expenditures and then give a brief explanation as to the purpose of the movement.
Action/Date Requested:  Carefully assess current Tech Prep budgets (07-08) regarding any needed online budget change.
Contact:
Please contact your project monitor concerning any needed clarification or guidance. 
cc: 
Occupational Deans (via e-mail)


Career Technical Unit Staff (via e-mail) 
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