 Appendix A

Application Forms

Grant Agreement for Tech Prep Program Allocation – Application Face Sheet


District – Payment through the apportionment process


Non-District – Payment through cost reimbursement

Contact Page

Intent-to-Participate Form

Instruction for Current CalPASS Members

Instructions for Districts/Institutions That Are New CalPASS Members

Career Technical Education Student Data Addendum to CalPASS Memorandum of Understanding

Current Members of CalPASS
Narrative Template

Tech Prep Five-Year Workplan

Statement of Work (Annual Workplan) (Blank)
Application Budget Summary

Application Budget Detail Sheet (Blank)

Application Budget Detail Sheet (Format Example Only)

Crossover Chart

CCCCO/CTE Tech Prep Out-of-State Travel Request Form 

Certification of Program Compliance and Quality

Certification Regarding Lobbying, Debarment, Suspension and Other Responsibility Matters: and Drug-Free Workplace Requirements

	THIS FORM MAY BE REPLICATED

BUT UNDER NO CIRCUMSTANCES CAN THE LANGUAGE BE ALTERED

	Chancellor’s Office

California Community Colleges
	District:  


College:  


RFA Specification Number:  08-139-


	Grant Agreement
	To Be Completed By COCCC

	Tech Prep Program Allocation

CTEA, Title II, Perkins Funding
	Grant Is Renewable:  Yes/No
First Year Funded:  


Maximum Period for which funding is available:      

Grant Agreement No.:    

Date:  

Amount Encumbered:    $


	This grant is made and entered into, by and between, the Chancellor’s Office of the California Community Colleges, and the aforementioned district, hereafter referred to as the Grantee.  The grant shall consist of the Five-Year Tech Prep Program Plan (2008-2012); One-year application (2008-2009) with all required forms; this Grant Agreement face sheet; and the Grant Agreement Legal Terms and Conditions (Articles I, Rev. 1/08 and II, Rev. 10/06), as set forth in the RFA Instructions.  All of these items are incorporated into this grant by reference

	The total amount payable under this grant shall not exceed the amount specified below as “Grant Funds.”  Payments shall be made through the apportionment process. 

	The term of this grant shall be from July 1, 2008, to and including August 31, 2009.  All performance under this grant shall be completed by June 30, 2009, except for the submission of any Year-to-Date Expenditure and Progress Report and Final Report that is required by Article I of the Grant Agreement.

	

	STATE OF CALIFORNIA
	Grantee

	Item
Chapter
Statute
Fiscal Year

6870-111-0001(3)

2008
2008-2009
	
Total
Grant Funds Requested:  
$ 


Total Match Funds, if Applicable:
$ 


	Object of Expenditure (Code and Title)

0233 751 23335 TECH PREP
	Project Director


	Signature, Accounting Officer (or authorized Designee)


	District (Grantee) Address

	Project Monitor


	

	Agency
Chancellor’s Office

California Community Colleges

1102 Q Street

Sacramento, CA  95814-6511
	

	Signature, Executive Vice Chancellor (or authorized Designee)
Date


	Signature, Chief Executive Officer (or authorized Designee)
Date




	Printed Name of Person Signing


Steve Bruckman
	Printed Name of Person Signing



	Title


Executive Vice Chancellor
	Title




	THIS FORM MAY BE REPLICATED

BUT UNDER NO CIRCUMSTANCES CAN THE LANGUAGE BE ALTERED

	Chancellor’s Office

California Community Colleges
	Non-District:  


College:  


RFA Specification Number:  08-139-


	Grant Agreement
	To Be Completed By COCCC

	Tech Prep Program Allocation

CTEA, Title II, Perkins Funding
	Grant Is Renewable:  Yes/No
First Year Funded:  


Maximum Period for which funding is available:      

Grant Agreement No.:    

Date:  

Amount Encumbered:    $


	This grant is made and entered into, by and between, the Chancellor’s Office of the California Community Colleges, and the aforementioned district, hereafter referred to as the Grantee.  The grant shall consist of the Five-Year Tech Prep Program Plan (2008-2012); One-year application (2008-2009) with all required forms; this Grant Agreement face sheet; and the Grant Agreement Legal Terms and Conditions (Articles I, Rev. 1/08 and II, Rev. 10/06), as set forth in the RFA Instructions.  All of these items are incorporated into this grant by reference.

	The total amount payable under this grant shall not exceed the amount specified below as “Grant Funds.”  Payments shall be made quarterly in arrears on a cost reimbursement basis as specified on each 2008-2009 VTEA Title II Tech Prep Year-to-Date Expenditures and Progress Report and Final Report of Expenditures.

	The term of this grant shall be from July 1, 2008, to and including August 31, 2009.  All performance under this grant shall be completed by June 30, 2009, except for the submission of any Year-to-Date Expenditure and Progress Report and Final Report that is required by Article I of the Grant Agreement.

	

	STATE OF CALIFORNIA
	Grantee

	Item
Chapter
Statute
Fiscal Year

6870-111-0001(3)

2008
2008-2009
	
Total
Grant Funds Requested:  
$ 


Total Match Funds, if Applicable:
$ 


	Object of Expenditure (Code and Title)

0233 751 23335 TECH PREP
	Project Director


	Signature, Accounting Officer (or authorized Designee)


	District (Grantee) Address

	Project Monitor


	

	Agency
Chancellor’s Office

California Community Colleges

1102 Q Street

Sacramento, CA  95814-6511
	

	Signature, Executive Vice Chancellor (or authorized Designee)
Date


	Signature, Chief Executive Officer (or authorized Designee)
Date




	Printed Name of Person Signing


Steve Bruckman
	Printed Name of Person Signing



	Title


Executive Vice Chancellor
	Title




	Chancellor’s Office

California Community Colleges
	Grant No:  08-139



	
	


Contact Page

	Institution:  


Address:  

City:  

State:  

Zip+4:  


	District Superintendent
Name:



Title:



Phone:
(
)

Date:



Fax:
(
)

E-Mail Address:





	Responsible Administrator (Appropriate Program Area)

Name:



Title:



Phone:
(
)

Date:



Fax:
(
)

E-Mail Address:





	Project Director
Name:



Title:



Phone:
(
)

Date:



Fax:
(
)

E-Mail Address:





	Business Officer
Name:



Title:



Phone:
(
)

Date:



Fax:
(
)

E-Mail Address:





	Proposal Preparer
Name:



Title:



Phone:
(
)

Date:



Fax:
(
)

E-Mail Address:






Intent-to-Participate
Tech Prep Consortium

Check Applicable Box to Indicate Organization Type:

Required Partners

(
Local Postsecondary Education Institution
(
Local Secondary Education Institution
(
Business Partner
Allowable Partners

(
Baccalaureate Degree Institution
(
Business Intermediary
(
Labor Organization
Participating Organization Name:  


Authorized Representative Name:  

Title:  

Describe below the roles, responsibilities and specific commitments of the above-listed organization (if this is an Advisory Committee member please be sure to note it here).

We the undersigned, agree that the information above accurately reflects the role and commitment of the above-named organization with the Tech Prep consortium.

Authorized Representative Signature:  

Date:  


Instructions for Current CalPASS Members

(NOTE:   if your MOU will be expiring within the next 18 months, 
please follow the instructions for a new member)

1.
Locate the Addendum to CalPASS Memorandum of Understanding (dated February 2008) in Appendix A of this RFA.

2.
This form references the original MOU and must be signed by either the same person or if that person has left the position, the person who is currently in that position. A list of who signed the MOU for each institution/district is included in Appendix A. 

3.
If the position no longer exists for the institution/district or the person in that position is no longer authorized to commit the institution to participation, a new MOU must be completed (see instructions for CalPASS members with an expiring MOU).

4.
Your partner share list attached to the CalPASS MOU must include the appropriate sharing partners. For K-12 districts, you must name the Community Colleges where your CTE students will likely go (we recommend K-12 and high school districts select the “all community colleges check box on the share list). Community colleges should name all K-12 and high school districts in their region at a minimum but may opt to share with all public institutions in California. The broader the sharing agreements, the more comprehensive the reports will be.  

5.
 If you have questions about your existing CalPASS MOU or if you would like to make modifications to your existing sharing partners, you may download the county share list form (select your county) from the CalPASS website at http://www.calpass.org/HowDoes/JoiningStarting.aspx. The county share list form has options for customizing your sharing partners. If you need additional information or assistance, please contact:


Michelle Kalina


Senior Director of Operations for CalPASS

mkalina@calpass.org



916.759.2486

Instructions for Districts/Institutions That
 Are New CalPASS Members

1.
Download the complete forms packet from the CalPASS website at http://www.calpass.org/HowDoes/JoiningStarting.aspx.  There is a set of instructions and a checklist at that site. Complete the MOU package according to the instructions on the website. There is also an example of a fully executed MOU at http://www.calpass.org/Data/Mou.aspx
2.
Locate the Addendum to CalPASS Memorandum of Understanding (dated February 2008) which is included in the Appendix A.
3.
This form must be signed by the same person who signs the CalPASS MOU (above) and must be submitted along with the signed MOU. 

4.
The CalPASS MOU includes an attached set of forms (share list cover and county share list) where the district/institution designates which other member districts/institutions in the state will be your sharing partners. This form must be included.  For K-12  and high school districts, you must name the community colleges where your CTE students will likely go (we recommend K-12 and high school districts select the “all Community Colleges in California” box to ensure the best transition reporting). Community Colleges should name all K-12 and high school districts in their region at a minimum but may opt to share with all public institutions in California. The broader the sharing agreements are, the more accurate the reports will be.  

5.
If you have questions about the CalPASS MOU or if you would like assistance with completing the forms, please contact:


Michelle Kalina


Senior Director of Operations for CalPASS

mkalina@calpass.org



916.759.2486

Career Technical Education Student Data

Addendum to CalPASS Memorandum of Understanding

THIS ADDENDUM to the Memorandum of Understanding entered into between the undersigned Institution (“the Institution”) and the California Partnership for Student Success (“CalPASS”) is made and entered into this _____ day of ____________, 2008, with reference to the following facts:


A.
CalPASS has been identified in the California State Plan for Career Technical Education to track student transition and progress in career technical education; and


B.
The Institution is currently a member or about to become a member of CalPASS, and recognizes that the public reporting and tracking of career technical education students is outside the scope of the standard CalPASS Memorandum of Understanding;

NOW, THEREFORE, the Institution and CalPASS agree as follows:

1.
Data Sharing.  In order to comply with the California State Plan for Career Technical Education, the Institution hereby gives permission to CalPASS to track and report in the aggregate (cell sizes 6 or greater) progress of its career technical education students to appropriate state and federal agencies.

2.
Limitation on Reporting.  CalPASS shall report in the aggregate (cell sizes 6 or greater) to designated state and federal agencies appropriate data concerning Institution’s career technical education students as required in order to comply with the California State Plan for Career Technical Education.  Such reporting shall be limited to students in career technical education.
	THE INSTITUTION:  

By:  

Title:  



Addendum to CalPASS MOU

revised 2/1/2008

Current Members of CalPASS
	Segment
	District Name
	First Name
	Last Name
	Phone

	CC
	Butte-Glenn Community College
	Andrew
	Suleski
	(530) 895-2353

	CC
	Cabrillo College
	Claire
	Biancalana
	

	CC
	Cerritos College
	John
	Grindel
	

	CC
	Chabot-Las Positas
	Susan A.
	Cota
	(925) 485-5207

	CC
	Chaffey College
	Marie B.
	Pepicello
	

	CC
	City College of San Francisco
	Robert
	Gabriner
	(415) 239-3014

	CC
	Coast Community College District
	William M.
	Vega
	

	CC
	College of the Sequoias
	Goodyear
	Don Goodyear
	

	CC
	College of the Siskiyous
	Barry
	Russell
	(530) 938-5201

	CC
	Contra Costa CCD
	Helen
	Benjamin
	(925) 229-1000

	CC
	Foothill-De Anza CCD
	Mike
	Brandy
	

	CC
	Gavilan College
	Steven
	Kinsella
	(408) 848-4800

	CC
	Grossmont-Cuyamaca CCD
	Omero
	Suarez
	(619) 644-5000

	CC
	Imperial Valley College
	Paul
	Pai
	(760) 355-6219

	CC
	Los Angeles CCD
	Peter
	Landsberger
	213-891-2201 

	CC
	Los Rios CCD
	Brice
	Harris
	(916) 568-3021

	CC
	Mendocino College
	Kathryn
	Lehner
	(707) 468-3071

	CC
	Merced College
	Anne
	Newins
	(209) 384-6185

	CC
	MiraCosta College
	Victoria
	Munoz Richart
	760-759-9910 

	CC
	Monterey Peninsula College
	Carl
	Ehmann
	(831) 646-4000

	CC
	Mt. San Antonio College
	Jerry
	Nogy
	909-594-5611

	CC
	Mt. San Jacinto College
	Richard
	Giese
	(909) 487-6752 ext 1296

	CC
	Napa Valley College
	Christopher
	McCarthy
	(707) 253-3360

	CC
	North Orange County CCD
	Jerome
	Hunter
	

	CC
	Palomar College
	Richard
	Jones
	

	CC
	Pasadena City College
	Brock
	Klein
	

	CC
	Pasadena City College
	Stuart
	Wilcox
	(626) 585-7799

	CC
	Peralta CCD
	Elihu
	Harris
	(510) 466-7204

	CC
	Rancho Santiago CCD
	Edward
	Hernandez
	(714) 480-7465

	CC
	Rio Hondo College
	Rose Marie
	Joyce
	562-692-0921


Current Members of CalPASS (Continued)
	Segment
	District Name
	First Name
	Last Name
	Phone

	CC
	Riverside Community College
	Salvatore 
	Rotella
	909-222-8800 

	CC
	San Bernardino CCD
	Donald
	Averill
	(909) 382-4090

	CC
	San Diego CCD
	Constance
	Carroll
	

	CC
	San Joaquin Delta College
	Raul
	Rodriguez
	

	CC
	San Mateo CCD
	James
	Keller
	(650) 358-6790

	CC
	Santa Barbara City College
	John
	Romo
	(805) 965-0581 x 2211

	CC
	Santa Rosa Junior College
	KC
	Greaney
	(707) 521-7940

	CC
	Shasta College
	Gary
	Lewis
	(530) 242-7510

	CC
	Sierra College
	Frank
	DeCourten
	(916) 789-2822 

	CC
	South Orange CCD
	Raghu
	Mathur
	949/582-4630 

	CC
	Southwestern College
	Norma
	Hernandez
	619-421-6700 

	CC
	State Center CCD
	Tom
	Crow
	(559) 244-5901

	CC
	Taft College
	Abel
	Nunez
	(661) 763-7715

	CC
	Victor Valley College
	Patricia
	Spencer
	(760) 245-4271 xt2544

	CC
	West Hills CCD
	Pedro
	Avila
	(559) 940-2128

	CC
	West Valley-Mission CCD
	Stan R.
	Arterberry
	(408) 741-2011

	CC
	Yosemite CCD
	George
	Railey
	(209) 575-6514

	K12
	Adelanto Elementary
	Christopher
	van Zee
	

	K12
	Alpine Union Elementary
	Greg
	Ryan
	(760) 246-8691 ext. 221

	K12
	Alta Loma Elementary
	Janet
	Morey
	(619) 445-3236

	K12
	Apple Valley Unified
	Virgil
	Barnes
	(909) 484-5151

	K12
	Atwater Elementary
	Michelle
	McCabe
	

	K12
	Baldy View ROP
	Larry
	Weigel
	(209) 357-6100

	K12
	Butte Valley Unified
	Ed
	Traverso
	

	K12
	Cajon Valley Union Elementary
	Janice
	Cook
	(530) 397-3840

	K12
	Campbell Union Elementary
	Johanna
	VanderMolen
	

	K12
	Campbell Union High
	Patti
	Gregory
	(408) 364-4200

	K12
	Capistrano Unified
	Austin G.
	Buffum
	(408) 371-0960 ext. 2059

	K12
	Carlsbad Unified
	John
	Roach
	(949) 489-7000

	K12
	Carmel Unified
	Paul
	Behan
	(760) 331-5000


Current Members of CalPASS (Continued)
	Segment
	District Name
	First Name
	Last Name
	Phone

	K12
	Central Elementary
	Sharon
	Nagel
	

	K12
	Central Unified
	Marilou
	Ryder
	(559) 276-5206

	K12
	Chaffey Joint Union High
	Allen
	Martens
	(909) 988-8511

	K12
	Chino Valley Unified
	Frank
	Infusino
	(909) 628-1201

	K12
	Chula Vista Elementary
	Lowell
	Billings
	(619) 425-9600

	K12
	Cloverdale Unified
	Claudia
	Rosatti
	(707) 894-1920 x 17

	K12
	Colton Joint Unified
	
	
	

	K12
	Colton Redlands Yucaipa ROP
	Stephanie
	Houston
	

	K12
	Coronado Unified
	Marilyn
	Wheeler
	(619) 522-8900

	K12
	Cotati-Rohnert Park
	Barbara
	Vrankovich
	

	K12
	Dehesa Elementary
	Barbara
	Rohrer
	(619) 444-2161

	K12
	Del Norte Unified
	Jan
	Moorehouse
	

	K12
	Delhi Unified
	Bill
	Baltazar
	(209) 656-2000 X1102

	K12
	Dos Palos Oro Loma Jt. Unified
	Brian
	Walker
	(209) 392-6101

	K12
	Dublin Unified
	Dave
	Marken
	

	K12
	Dunsmuir
	Leonard
	Foreman
	

	K12
	El Monte Union High
	Nick
	Salerno
	(626) 444-9005 X4421

	K12
	Encinitas Union Elementary
	Lean
	King
	(760) 944-4300

	K12
	Escondido Union High
	David
	Hughes
	

	K12
	Etiwanda Elementary
	Doug
	Claflin
	(909) 899-2451

	K12
	Etna Union High School District
	Winifred
	Walker
	(530) 468-4158 X1

	K12
	Exeter Union Elementary
	Renee
	Whitson
	(559) 592-9421 X210

	K12
	Exeter Union High
	Renee
	Whitson
	

	K12
	Fallbrook Union Elementary
	Constance
	Fish
	

	K12
	Folsom-Cordova Unified
	Patrick
	Godwin
	(916) 355-1100

	K12
	Fontana Unified
	Karen
	Harshman
	

	K12
	Grossmont Union High
	Michael D.
	Lewis
	(619) 596-3600 ?

	K12
	Healdsburg Unified
	Robert
	Carter
	

	K12
	Hilmar Unified
	David
	Miller
	(209) 667-5701

	K12
	Imperial Unified
	Barbara
	Layaye
	760-355-3200 

	K12
	Jamul-Dulzura Union Elementary
	John
	Lake
	(619) 669-7700

	K12
	John Swett Unified
	Michael
	Roth
	(510) 245-4300 x105


Current Members of CalPASS (Continued)
	Segment
	District Name
	First Name
	Last Name
	Phone

	K12
	Julian Union Elementary
	Kevin
	Ogden
	760-765-0661 

	K12
	Jurupa Unified
	Elliott
	Duchon
	(951) 360-4100

	K12
	Kings Canyon Joint Unified
	Juan
	Garza
	559-637-1200 

	K12
	La Mesa-Spring Valley
	Brian
	Marshall
	(619) 668-5700

	K12
	Lakeside Union Elementary
	Carol
	Leighty
	

	K12
	Le Grand Union High
	George
	Hinds
	209-389-9403 

	K12
	Lemon Grove Elementary
	Ernest
	Agostos
	

	K12
	Lemoore Union 
	Ronald E. 
	Meade
	

	K12
	Lincoln Unified
	Steven
	Lowder
	

	K12
	Lindsay Unified
	Thomas
	Rooney
	(559) 562-5111 x 6

	K12
	Livingston Union Elementary
	Henry
	Escobar
	(209) 394-3620

	K12
	Lodi Unified
	Odie
	Douglas
	(209) 331-7003

	K12
	Los Angeles Unified
	Esther
	Wong
	(213) 341-2460

	K12
	McSwain Union Elementary
	Stan
	Mollart
	(209) 723-7877

	K12
	Merced City Elementary
	Terry
	Brace
	

	K12
	Merced Co. Office of Education
	Lee
	Andersen
	(209) 381-6601

	K12
	Merced Union High
	Robert
	Fore, Jr.
	(209) 385-6412

	K12
	Monterey Peninsula Unified
	John
	Lamb
	(831) 645-1203

	K12
	Moreno Valley
	Robert
	Krank
	

	K12
	Mountain Empire Unified
	Patrick
	Judd
	(619) 473-9022

	K12
	Mountain View Elementary
	Rick
	Carr
	(909) 947-2205

	K12
	Nevada Joint Union
	Ralf
	Swenson
	

	K12
	North Monterey County Unified
	Carolyn
	Post
	(831) 633-3343

	K12
	Oakland Unified
	Vincent
	Matthews
	(510) 879-8200

	K12
	Oceanside Unified
	Kenneth
	Noonan
	(760) 757-2560 X205

	K12
	Ontario-Montclair Elementary
	Sharon
	McGehee
	(909) 459-2502 xt6445 

	K12
	Palo Alto Unified
	Scott
	Laurence
	

	K12
	Petaluma City Schools
	Greta
	Viguie
	(707) 778-4813

	K12
	Pittsburg Unified
	Linda
	Rondeau
	(925) 473-4288

	K12
	Placer Hills Union Elementary
	Fred
	Adam
	(530) 878-2606

	K12
	Placer Union High
	Bart
	O'Brien
	(530) 885-7986

	K12
	Planada Elementary
	Steve
	Gomes
	


Current Members of CalPASS (Continued)
	Segment
	District Name
	First Name
	Last Name
	Phone

	K12
	Poway Unified
	Donald
	Phillips
	(858) 679-2550

	K12
	Redlands Unified
	Robert
	Hodges
	

	K12
	Rialto Unified
	Edna
	Davis-Herring
	

	K12
	Rocklin Unified
	Paul
	Carras
	(916) 630-2230

	K12
	Roseville Joint Union High
	Steven
	Lawrence, Ph.D.
	782-6565 X1040

	K12
	San Benito High
	Cindy
	Cordova
	(831) 637-5831 ext 134

	K12
	San Bernardino City Unified
	Arturo
	Delgado
	

	K12
	San Bernardino Co. Off. of Education
	Herbert
	Fisher
	

	K12
	San Bruno Park Elementary
	David
	Hutt
	(650) 624-3109

	K12
	San Diego Co. Office of Education
	Lora
	Duzvk
	(858) 292-3618

	K12
	San Dieguito Union High
	Marguerite
	Bulkin
	(760) 753-6491

	K12
	San Jose Unified
	Linda
	Murray
	(408) 535-6000

	K12
	San Leandro Unified
	Christine
	Lim
	

	K12
	San Marcos Unified
	Larry
	Maw
	

	K12
	Sanger Unified
	Marc
	Johnson
	(559) 875-6521

	K12
	Santa Rosa City Schools
	Steve
	Butler
	

	K12
	Santee Elementary
	Patrick
	Shaw
	(619) 258-2351

	K12
	Scott Valley Unified
	Emily
	Houck
	

	K12
	Shasta County Office of Education
	Carol
	Whitmer
	

	K12
	Shoreline Unified
	Stephen
	Rosenthal
	(707) 878-2266

	K12
	Siskiyou County Office of Education
	Barbara
	Dillmann
	(530) 842-8400

	K12
	Siskiyou Union High School District
	Richard
	Holmes
	(530) 926-3006

	K12
	Solana Beach Elementary
	Karen
	Walker
	858-794-7100 

	K12
	Sweetwater Union High
	Karen
	Janney
	(619) 691-5546

	K12
	Upland Unified
	Gary
	Rutherford
	(909) 985-1864 x 221

	K12
	Val Verde Unified
	John
	Parker
	(951) 940-6155

	K12
	Valley Center-Pauma Unified
	Ken
	Clark
	

	K12
	Victor Valley Union High
	Greg
	Lundeen
	(760) 955-3200

	K12
	Visalia Unified
	Samantha
	Tate
	(559) 730-7787

	K12
	Vista Unified
	David
	Cowles
	

	K12
	Washington Unified
	Steven
	Lawrence
	(916) 375-7604


Current Members of CalPASS (Continued)
	Segment
	District Name
	First Name
	Last Name
	Phone

	K12
	West Contra Costa Unified
	Bruce
	Harter
	(510) 231-1100

	K12
	West Sonoma County Union High
	Keller
	McDonald
	(707) 824-6403 x 12

	K12
	Western Placer Unified
	Mary
	Boyle
	(916) 645-6350

	K12
	Whittier Union High
	Ron
	Carruth
	(562) 692-4136 X1020

	K12
	Windsor Unified
	Steven
	Herrington
	(707) 837-7701

	K12
	Winton Elementary
	Michael
	Craft
	

	K12
	Woodlake Union High
	Steve
	Tietjen
	(559) 564-8081 x11

	K12
	Yreka Union High School District
	Mark
	Greenfield
	(530) 842-6151

	K12
	Yucaipa-Calimesa Jt. Unified
	Mitch
	Hovey
	(909) 797-0174 x 101


Narrative Template
Since there are a variety of narrative sections with the five-year plan and one-year application, accidentally missing some of the narrative becomes a statistical possibility.  This document gives each narrative section with corresponding questions listed for your convenience.  Since all narration does not go back-to-back you will separate the narrative sections after completing them and place them in the proper order listed on the Application Checklist.

Narrative Self Assessment of Tech Prep Program Requirements

Please assess where you are now (a baseline) and develop a five-year goal for each of the following components.  This assessment should be delivered in a narrative format following the numbering system listed below.  Also note that many of these components overlap the Act requirements as listed in Section H-3 so it is expected that the Act requirement will be folded into this narrative where applicable.
Each Tech Prep Program Shall:

1. Be carried out under an articulation agreement between the participants in the consortium.

2.
Consist of programs of study.
3.
Include the development of Tech Prep programs for secondary and postsecondary education that:

· Meet academic standards developed by the State;

· Link secondary, postsecondary and if possible baccalaureate institutions through non-duplicative sequence of courses in career fields; 
· Use articulation agreements; 

· Investigate the opportunities for concurrent enrollment; 

· Utilize work-based and worksite learning as appropriate and available; and

· Utilize educational technology and distance learning, as appropriate, to involve all the participants in the consortium more fully and improve the development and operation of the program.

4.
Include in-service professional development for teachers, faculty and administrators that supports:

· Effective implementation of Tech Prep programs;

· Joint training in the Tech Prep consortium;

· Needs, expectations and methods of business and all aspects of an industry;

· Use of contextual and applied curricula, instruction and assessment;

· Use and application of technology; and

· Accessing and utilizing data, information pursuant to section 118 (occupational and employment information) and student achievement, including assessments.

5.
Include professional development for counselors that enables more effective:

· Information dissemination to students regarding Tech Prep program;

· Support to students in completing Tech Prep programs (career plans, etc.);

· Information dissemination on related employment opportunities;

· Student placement in appropriate employment or further postsecondary education;

· Understanding of business and industry needs and expectations; and

· Comprehensive career guidance and academic counseling to participating students (including special populations).

6.
Provide equal access to Tech Prep programs (including pre-apprenticeship) to individuals who are members of special populations. This would include the development of Tech Prep program services appropriate to address the needs of special populations. 
7.
Provide for preparatory services to assist participants in Tech Prep programs.
8.
Coordinate with activities conducted under CTEA, Title IC basic grant funding.
9.
Provide for effective employment placement activities or the transfer of students to baccalaureate or advanced degree programs.

10.
Development of the consortium plans in consultation with business, industry, institutions of higher education, and labor organizations.

11.
Effectively address the issues of school dropout prevention and reentry, and the needs of special populations.

12.
Where there is a significant workforce shortage based on data provided by an eligible entity in the State (see section 118) -- provide education and training in that area, skill, or emerging technology.

13.
Demonstrate how Tech Prep programs will help students meet high academic and employability competencies.

14.
Demonstrate success in, or provide assurances of, coordination and integration with eligible recipients described in Title I, Part C.
Narrative on Statewide Career Pathways Project: Creating School to College Articulation
1.
A brief narrative is required assessing where the consortium is currently in accessing services from this project and how it will meet the requirements (see H-4) in fiscal year 2008-2009. 
2. A statement that either states that existing procedures are in place that fully disclose the rights, responsibilities and fees that affect the teachers, faculty, and students as part of the articulation process and/or what the consortium will do to be compliant by the end of 2008-2009.
Narrative on Coordinated Activities with Title I-C
1.
A brief narrative is required assessing where the consortium is currently in dealing with the Title I-C Programs of Study (see H-5).

2.
A brief narrative is required discussing first-year plans. 
3.
A brief narrative is required discussing long-term five-year goals.

One-Year Transition Application (2008-2009)


Application Narrative 



The application narrative addresses all of the high-level goals in year one of the five-year plan and how they relate to the objectives and activi​ties of the annual workplan.  Please make your narratives brief but concise.


Equipment Justification (If Applicable)

Projects planning to request funds for equipment must justify the expense in a written narrative specifying:



Which of the allowable equipment conditions exist;


How the expenditure furthers allowable expenditures of Tech Prep;


How it is reasonable;


How it does not supplant; 


That students are currently enrolled in Tech Prep programs; and


That the consortium members have agreed on the distribution of equipment.
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	Tech Prep Five-Year Workplan
	


	Year One
	Year Two
	Year Three
	Year Four
	Year Five
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	Statement of Work (Annual Workplan)
	


	OBJECTIVE NUMBER*:  



	Activities
	Timelines
	Responsible Persons
	Outcomes

	
	
	
	


*
Limit one (1) objective per page.  List objectives according to numerical order, i.e., 1.0.  Activities should have corresponding numbers (i.e., 1.1, 1.2, 1.3 . . .)
Application Budget Summary

Grant Number:  08-139


District:  


College:  

Telephone No.:


FAX No.:


	Note:
¬When entering dollar amounts, round off to nearest dollar.


¬Submit details explaining the expenditures by category on a separate sheet of paper.


	Source of Funds
(
	Line
	VTEA II, Tech Prep

	 1000
Instructional Salaries1
	1
	

	 2000
Non instructional Salaries1
	2
	

	 3000
Employee Benefits
	3
	

	 4000
Supplies and Materials
	4
	

	 5000
Other Operating Exp. & Svcs.
	5
	

	 6000
Capital Outlay
	6
	

	 7000
Other Outgo
	7
	

	Total Direct Costs1
	8
	

	Total Indirect Costs2
	9
	

	Total Costs
	10
	


1 Administration is limited to 5% of the total direct costs.

2 Not to exceed 4% of the total direct costs.

I authorize this cost proposal as the maximum amount to be claimed for this project and assure that funds shall be spent in compliance with State and federal regulations.

Project Director Signature:  
  Date:  

District Chief Business Officer/
Authorized Designee:  
  Date:  

	Must be completed for each funding source

	Chancellor’s Office

California Community Colleges
	Grant Number:  08-139

District:  


College:  


	

	Application Budget
Detail Sheet
	

	
	
	

	Object of Expenditure
	Classification
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total Direct Costs
	

	Total Indirect Costs (Not to Exceed 4% of Direct Costs)
	

	Total Costs
	


FORMAT EXAMPLE ONLY

DO NOT SUBMIT THIS FORM

	Chancellor’s Office

California Community Colleges
	Grant Number:  

District:  


College:  


	Application Budget
Detail Sheet
	

	Object of Expenditure

	Classification
	Project Funds Requested

	1100
	Instructional Salaries
Name/Classification
(Days/hours) x (Daily/hourly rate) = $
	Fill In



	1210
	Supervisors’ Salaries

Name/Classification
(Days/hours) x (Daily/hourly rate) = $
	
	

	1230
	Counselors’ Salaries
Name/Classification
(Days/hours) x (Daily/hourly rate) = $
	
	

	1420
	Project Director

Name/Classification
(Days/hours) x (Daily/hourly rate) = $
	
	

	2140
	Classified Salaries, Noninstructional (Regular Full-time)
Name/Classification
(Days/hours) x (Daily/hourly rate) = $
	
	

	2200
	Instructional Aides’ Salaries (Regular, Full-time)
Name/Classification
(Days/hours) x (Daily/hourly rate) = $
	
	

	2340
	Classified Salaries, Noninstructional (Non-Regular Full-time)
Name/Classification
(Days/hours) x (Daily/hourly rate) = $
	
	

	2400
	Instructional Aides’ Salaries (Non-Regular, Full-time)
Name/Classification
(Days/hours) x (Daily/hourly rate) = $
	
	

	3000
	Employee Benefits
Name and rate charged
	
	

	4000
	Supplies and Materials
List type and costs
	
	

	5000
	Other Operating Expenses and Services
List type and costs, including travel and per diem
Subcontractors

Name (daily/hourly rate)

Identify specific service to be rendered
	
	

	6000
	Capital Outlay
List type and costs
Equipment
	
	

	7000
	Other Outgo
List type and costs
Student financial aid
Other payments to/for students
	
	

	Total Direct Costs
	

	Total Indirect Costs (Not to exceed 4% of Direct Costs)
	

	Total Costs
	


Crossover Chart

DO NOT SUBMIT THIS FORM

Expenditure by Object Titles (EOT)* 
	Use This

(VTEA Reports EOT Number)
	For This

(Budget and Accounting Manual EOT Number)

	1100
	Instructional Salaries
	1100
	Academic Salaries, Instructional, Contract or Regular Status

	
	
	1300
	Academic Salaries, Instructional, Other

	1210
	Supervisor1
	1200
	Academic Salaries, Noninstructional, Contract or Regular Status

Subcategory Administrators and Supervisors:  (Superintendents, Assistant Superintendents, Presidents, Vice Presidents, Deans)

	1220
	Project Director2
	1200
	Academic Salaries, Noninstructional, Contract or Regular Status

Subcategory Project Director

	1230
	Counselor
	1200
	Academic Salaries, Noninstructional, Contract or Regular Status

Subcategory Vocational Counselors

	1240
	Other
	1200
	Academic Salaries, Noninstructional, Contract or Regular Status

Subcategory Other:  (Salaries other than Administrators/Supervisors, Project Directors, and Vocational Counselors in contract or regular noninstructional academic positions)

	1400
	Noninstructional Salaries

(Use same subcategory detail as object 1200)
	1400
	Academic Salaries, Non-Instructional Salaries, Other

	
	1410
	Supervisor1
	

	
	1420
	Project Director2
	

	
	1430
	Counselor
	

	
	1440
	Other
	

	2100
	Classified Salaries, Noninstructional

(Use same subcategory detail as object 1200)
	2100
	Classified and Other Nonacademic Salaries, Noninstructional, Regular Status

	
	2110
	Supervisor1
	

	
	2120
	Project Director2
	

	
	2130
	Counselor
	

	
	2140
	Other
	

	2200
	Instructional Aides’ Salaries
	2200
	Classified and Other Nonacademic Salaries, Instructional Aids, Regular Status

Direct Instruction, Other


*
Please refer to the California Community Colleges Budget and Accounting Manual (Rev. July 2000).  This manual is available on the Chancellor’s Office Website (http://www.cccco.edu/divisions/cffp/fiscal/standards/budget_and_accounting_page.htm).  All questions regarding the Budget and Accounting Manual should be referred to the California Community Colleges Fiscal Services Unit, (916) 445-1163.

1
Not to exceed 5% for supervision/administration (not directly involved in the day-to-day ongoing activities).

2
This is the person who is directly involved with the day-to-day ongoing activities.

Crossover Chart (Continued)
	Use This

(VTEA Reports EOT Number)
	For This

(Budget and Accounting Manual EOT Number)

	2300
	Classified Salaries, Noninstructional

(Use same subcategory detail as object 1200)
	2300
	Classified and Other Nonacademic Salaries, Noninstructional, Other

	
	2310
	Supervisor1
	

	
	2320
	Project Director2
	

	
	2330
	Counselor
	

	
	2340
	Other
	

	2400
	Other
	2400
	Classified and Other Nonacademic Salaries, Instructional Aids, Other

Direct Instruction, Other

	3000
	Employee Benefits
	3000
	Employee Benefits

(3100-3900):  STRS Fund, PERS Fund, Old Age, Survivors, Disability, and Health Insurance (OASDHI), Health and Welfare Benefits, State Unemployment Insurance, Workers’ Compensation Insurance, Local Retirement Systems, Other Benefits

	4000
	Supplies and Materials
	4000
	Supplies and Materials

Instructional and Noninstructional Supplies and Materials (have a useful life of less then one year and/or a purchase price of under $200 and are easily expendable) (i.e., office, library, medical, food, periodicals, magazines, pictures, maps computer software)

	5000
	Other Operating Expenses and Services
	5000
	Other Operating Expenses and Services

Audit, Contract Services, Depreciation, Dues and Membership, Election, Insurance, Interest, Legal, Personal and Consultant Services, Postage, Rents and Leases, Repairs and Maintenance, Self-Insurance Claims, Travel and Conference Expenses, Utilities and Housekeeping Services, Other

	6000
	Capital Outlay
	6000
	Capital Outlay

6400
Equipment (i.e., desk, chairs, vehicles, etc.) with a purchase price of at least $200 and a useful life of more than one year

	7000
	Other Outgo
	7000
	Other Outgo

(7100-7900):  Debt Retirement, Intrafund Trans​fers-Out, Interfund Transfers-Out, Other Transfers, Student Financial Aid, Other Student Aid, Reserve for Contingencies


CCCCO/CTE Tech Prep Out-of-State Travel Request Form 

Revised 1-29-2008

NO OUT-OF STATE TRAVEL REQUEST FORM WILL BE ACCEPTED AFTER TRAVEL HAS OCCURRED

	Grant Number
	

	District/College Name 
	

	Traveler  Name(s)


	

	Traveler Position(s)


	

	Conference Title


	

	Conference Location


	

	Travel Dates
	

	Describe the purpose for attending the conference
	

	Explain how this attendance will contribute to the success of the program/project.
	

	Approximate costs* including:

	Incidentals, parking, tolls, etc.
	

	Registration
	

	Meals (not covered by the conference, at district rates)
	

	Airfare
	

	Car Rental
	

	Lodging
	

	ESTIMATED TOTAL
	


*
These costs should reflect the most cost effective and prudent use of state/federal funds available to attend this event.

This completed form should be e-mailed to your Project Monitor.  In your email subject line, type: 
Out-of-state travel request. The monitor will review the request and email a response back to you.  Keep a copy of the approval document and/or email in your audit files.
Please make sure to gather and keep information such as the agenda, handouts from sessions of the conference/professional development session and whatever other information you feel adequately records the purpose of the conference.  This documentation should be kept with the project audit file.

Certification of Program Compliance and Quality

Tech Prep funds are provided to develop and operate programs as detailed in the Carl D. Perkins Career and Technical Education Improvement Act of 2006 and the California 2008-2012 State Plan for Career Technical Education.  In addition to compliance with those program requirements, fund recipients and their partners are to strive to sustain the objectives below.

(1) Collaboration:

· Include at least two years of secondary school preceding graduation and two years or more of higher education, or an apprenticeship program of at least two years.

· Include high schools and community colleges within the consortium's geographic boundaries.

· Provide regular opportunities for secondary and postsecondary faculty to meet and confer regarding all aspects of the instructional program.
· Provide and participate in on-going staff development to ensure understanding of curriculum development, instructional strategies, proven practices and innovative approaches, and technology, business and industry conditions, and future trends for teacher, faculty, administrators and counselors.
· Link to identified current and future needs of business and industry, and review and validate periodically.  Develop new Tech Prep programs to address the new and emerging employment needs and opportunities including high skill, high wage, or high demand occupations within the region and throughout the state.

· Coordinate Tech Prep with other Carl D. Perkins funded programs, and other education and workforce preparation efforts within the consortium and region. 

(2) Rigorous and Engaged Learning:

· Evidence of integrated academic and career technical curricula throughout secondary and postsecondary levels to ensure curriculum integration.

· Academic courses utilize and reinforce career technical education skills.

· Career technical education courses utilize and reinforce academic competencies.

· Instruction is consistent with applicable state, federal and industry standards.

(3) Meaningful Linkages Between Theory and Practice:
· Academic and technical courses reflect employers’ expectations of what students should know and be able to do.

· Students have access to contextual or project-based learning opportunities.

· Students are exposed to all aspects of an industry.

· Work-based activity explicitly reinforces academic and technical instruction as appropriate and available.
· Concurrent enrollment opportunities where appropriate and available.

(4) Articulation Strategies:

· Develop and update programmatic articulation agreements that include credit mechanisms and foster student transition and achievement, from secondary through postsecondary, including baccalaureate degree programs, as appropriate.
· Articulation agreements or arrangements are to be functioning and reviewed annually.

(5) Outcomes-focused Curriculum:
· Evidence of a system (CalPASS) to track student performance and programmatic data through the secondary and postsecondary levels.
· Submit quarterly and annual reports on the performance of Tech Prep consortia, either in writing or electronically.
(6) Access and Opportunity for All Students:

· Evidence of strategies to ensure equal access for all student populations.
· Program design supports preparatory services to assist participants in Tech Prep programs.
Program operation:

During the 2008-2009 program year, the consortium will operate a Tech Prep program that is consistent with the self-assessment and five-year plan developed for the 2008-2009 program year.

All modifications shall be disclosed and justified to the state monitor for approval.  Changes in fiscal agent, program partners or lead personnel shall also be disclosed.

I assure that funds shall be spent in compliance with this “Certification of Program Compliance and Quality,” and State and federal regulations.

Project Director Signature:
   Date: 


	Certifications Regarding Lobbying; Debarment, Suspension and Other Responsibility Matters; and Drug‑Free Workplace Requirements

	Applicants should refer to the regulations cited below to determine the certification to which they are required to attest.  Applicants should also review the instructions for certification included in the regulations before completing this form.  Signature of this form provides for compliance with certification requirements under 34 CFR Part 82, “New Restrictions on Lobbying,” and 34 CFR Part 85, “Government-wide Debarment and Suspension (Nonprocurement) and Government-wide Requirements for Drug-Free Workplace (Grants).”  The certifications shall be treated as a material representation of fact upon which reliance will be placed when the Chancellor’s Office determines to award the covered transaction, grant, or cooperative agreement.


1.  Lobbying

As required by Section 1352, Title 31 of the U.S. Code, and implemented at 34 CFR Part 82, for persons entering into a grant or cooperative agreement over $100,000, as defined at 34 CFR Part 82, Sections 82.105 and 82.110, the applicant certifies that:

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any Federal grant, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal grant or cooperative agreement;

(b) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form--LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions;

(c) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subgrants, contracts under grants and cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose accordingly.

2.  Debarment, Suspension, and Other Responsibility Matters

As required by Executive Order 12549, Debarment and Suspension, and implemented at 34 CFR Part 85, for prospective participants in primary covered transactions, as defined at 34 CFR Part 85, Sections 85.105 and 85.110--

A.  The applicant certifies that it and its principles:

(a) Are not presently debarred, suspended, proposed for debarment, declared intelligible, or voluntarily excluded from covered transactions by any Federal department or agency;

(b) Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and

(d) Have not within a three-year period preceding this application had one or more public transactions (Federal, State, or local) terminated for cause or default; and

B.  Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an explanation to this application.

3.  Drug-Free Workplace (Grantees Other Than Individuals)

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610--

A.  The applicant certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken against employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to inform employees about--

(1) The dangers of drug abuse in the workplace;

(2) The grantee's policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employees assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee will--

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction;

(e) Notifying the agency, in writing, within 10 calendar days after receiving notice under subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must provide notice, including position title, to: Director, Grants and Contracts Service, U.S. Department of Education, 400 Maryland Avenue, SW., (Room 3124, GSA Regional Office Building No. 3), Washington, DC 20202-4571. Notice shall include the identification number(s) of each affected grant;

(f) Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with respect to any employee who is so convicted--

(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug- free workplace through implementation of paragraphs (a), (b), (c), (d), (e), and (f).

Drug-Free Workplace

(Grantees who are Individuals)

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 CFR Part 85, Subpart F, for grantees, as defined at 34 CFR Part 85, Sections 85.605 and 85.610--

A.  As a condition of the grant, I certify that I will not engage in the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant; and

B.  If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, I will report the conviction, in writing, within 10 calendar days of the conviction, to: Director, Grants and Contracts Service, U.S. Department of Education, 400 Maryland Avenue, SW., (Room 3124, GSA Regional Office Building No. 3), Washington, DC 20202-4571. Notice shall include the identification number(s) of each affected grant.

As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.

	district name
	

	printed name of district chief executive officer

	signature of district chief executive officer
DATE


�The following represent frequently-used account codes.  Refer to Crossover chart for further options.


�Not to exceed 5% for Supervision/Administration (not directly involved in the day-to-day ongoing activities.)


�This is the person who is directly involved in the day-to-day ongoing activities.








