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Memorandum


October 1, 2008

   FP 08-05


        Via E-Mail Only

TO:

Selected Chief Business Officers



Selected Facilities Planners


FROM:
Frederick E. Harris, Assistant Vice Chancellor



College Finance & Facilities Planning


SUBJECT:  Electronic Claims Process for State Funded Capital Outlay Projects 
Beginning with appropriations in the 2007-08 Budget Act (Chapter 171, Statutes of 2007) and including all subsequent Budget Acts, all state Capital Outlay Program claim submittals shall be done using the FUSION database PROJECT Module only.  If you are receiving this memo it means that one of your projects has one or more phases funded in that year.
In order to expedite the claim submittal, approval and payment process, the FUSION database has been programmed to allow electronic submittal of Capital Outlay Program claims for all projects receiving funding in the 2008-09 Budget Act (see attached list). Because of this new centralized submittal process, districts and the System Office will be better able to track the status of claims as well as determine the remaining balances of expenditure authority to ensure that districts can maximize their potential and speed for reimbursement. 

Any project phases funded prior to fiscal year 2007-08 shall continue to be submitted via hard copies as in the past. All subsequent phases and future year projects will have their claims submitted electronically in FUSION only.

The FUSION PROJECT module has been programmed to accept multiple modes of inputting data into the Expenditure Claim Recap Sheet, which can be filled in manually, have data inputted from the FUSION IMPACT module, or have data from a separate EXCEL “hard coded” spreadsheet inputted into the recap sheet. 
The Foundation for California Community Colleges will be conducting training sessions for district staff on how to prepare and submit claims. District staff should contact Greg Owsley, FUSION Coordinator, at (209) 954-5362 or FUSION Help (fusionhelp@foundationccc.org) for training assistance.
In order to be able to submit claims electronically in FUSION, the Chief Business Officer will need to complete and return the attached Capital Outlay Electronic Claim Submittal Authorization form to the System Office. 

Once the form has been returned, the Chief Business Officer will receive an email from the System Office providing the unique password that will be used to submit the electronic claims to the System Office. FUSION will not accept any claims unless that password is used in the submittal process. This form should be used anytime there is a change in the person legally authorized to submit claims for reimbursement. 

Reminder: The System Office will return any hard copy claim submittals to the district so they may be processed electronically in FUSION for projects funded in 2008-09. 

ACTION/DATE REQUESTED:  Attached is a copy of the 2008-09 State Funded Capital Outlay Program showing which projects shall submit claims electronically. Also attached is the submittal certification form. In order for claims to be submitted, this certification form needs to be signed and returned to the System Office. Please have your district Chief Business Officer sign and complete the attached certification form, make a copy for your files and return the original signed copy to us as soon as possible to:
California Community Colleges, System Office

College Finance & Facilities Planning Division

Attention: Jim Rogaski

1102 Q St, 4th Floor
Sacramento, Calif. 95811

CONTACT:  If you have any questions or problems with the process, please contact Jim Rogaski at (916) 324-9794 or jrogaski@cccco.edu .
Attachments
