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September 1, 2006

TO:

Chief Human Resources Officers

Faculty and Staff Development Coordinators



Flex Calendar Coordinators



FROM:

Carole Bogue-Feinour, Vice Chancellor

Academic Affairs Division 

SUBJECT:
Flexible Calendar Program Review for FY 2006-07
Annually, each college involved in the Flexible Calendar Program certifies to the System Office that the college is in compliance with the Title 5 regulation Sections 55726, 55728 and 55730.  Specifically, the college certifies that it has met the following requirements of Title 5:
· Agreements and records are maintained for each employee who performs flex activities in lieu of classroom instruction.  The number of hours of flex activities is at least equal to the classroom hours from which the employee is released, plus associated hours of out-of-classroom responsibilities (55726).

· Attendance accounting data as requested, for purposes of calculating the flex adjustment, are reported to the Chancellor's Office Fiscal Services Unit (55728).

· An assessment of needs and a plan of activities are developed annually (55730).

· Records of participation are maintained and evaluation is conducted annually (55730).

· A flex advisory committee including faculty, students, administrators, and other interested persons meets regularly to make recommendations (55730).

 Additionally, Title 5 Section 55732(b) states that one of the ongoing responsibilities of the Chancellor is to “periodically review documentation from selected districts to determine whether they are in compliance with the provision of Sections 55726, 55728 and 55730, and to determine whether they are conducting their flexible calendar operations in a manner consistent with the approved requests.”
During the current fiscal year (FY 2006/07), colleges are directed to conduct a self-review of their flexible calendar programs to ensure that they are in compliance with the existing regulations.  Then, beginning with the certification document for FY 2007/08 that will be released in January 2007 for submission by June 30, 2007, colleges will be asked to certify that the self-review was conducted in 2006/07 and that all necessary steps have been taken to ensure continued compliance with Sections 55726, 55728 and 55730 of Title 5.  The Chancellor’s Office will then conduct a review of select districts to ensure compliance with the regulations.  

Questions regarding the Flex Calendar Program should be directed to the Flex Calendar Program Coordinator, Ken Nather (phone: (916) 322-9048; e-mail: knather@cccco.edu).

Thank you for your attention and cooperation in this matter.

cc:
Robert Turnage, Vice Chancellor, College Finance and Facilities Planning


Frederick Harris, Assistant Vice Chancellor, College Finance and Facilities Planning

LeBaron Woodyard, Administrator, Instructional Programs and Services Unit

Ken Nather, Specialist, Academic Planning & Development

Elias Regalado, Specialist, College Finance and Facilities Planning


CEOs

